Volunteer Opportunity Registration

The information you provide on this form will be used by us to match volunteers with this opportunity.  Please ensure the information you provide is accurate.  Incomplete or poorly completed forms may be returned to you.

You should try to make the opportunity sound interesting, appealing and worthwhile since this will help to attract volunteers.

Organisation name:

Address:

Postcode:

Organisation Purpose or Mission Statement:
Activities of your organisation:

Please let us know what happens in your organisation on a day-to-day basis

Volunteer Opportunity Title (Do NOT simply write ‘Volunteer’):

Address where opportunity is based:

Postcode:

Contact Name:

Telephone:




Fax:

Email:





Website:

If the person who will be supervising the volunteer on a day-to-day basis is different to that on the previous page, and contact details are different, please let us know here:

When required

Start date:


Finish date:


Ongoing?:

Times volunteers required

Please tick when required or circle ALL

	ALL
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	Sun

	Morning
	
	
	
	
	
	
	

	Afternoon
	
	
	
	
	
	
	

	Evening
	
	
	
	
	
	
	


Description of the Opportunity 

Make this interesting, appealing and short (maximum 100 words).  This is the bit where you sell the role to the volunteer! We reserve the right to amend this information.

Skills required

Please detail all skills and qualifications required

Please let us know the minimum         and maximum       age for volunteers.  You must be specific.

Directions
Please provide brief directions on how to find your organisation

These criteria are used by volunteers to search the national volunteering database, so please choose carefully.

Areas of Interest



Type of Activity

	Animals
	
	Administration
	

	Art & Culture
	
	Advice, Information & Support
	

	Children
	
	Architecture & Building Work
	

	Disability
	
	Art
	

	Disaster Relief
	
	Befriending & Buddying
	

	Domestic Violence
	
	Business, Management & Research
	

	Drugs & Addictions
	
	Campaigning & Lobbying
	

	Education & literacy
	
	Caring
	

	Elderly
	
	Catering
	

	Emergency Services
	
	Community Work
	

	Environment
	
	Computers, Technology & Web
	

	Families
	
	Counselling
	

	Gay, Lesbian, Bi & Transsexual
	
	Driving
	

	Health, hospitals and hospices
	
	Employee & group volunteering
	

	Heritage
	
	Entertainment
	

	Homeless & Housing
	
	Finance Work
	

	Human & Civil Rights
	
	First Aid
	

	International Aid
	
	Fundraising
	

	Legal Aid & Justice
	
	Gardening
	

	Mental Health
	
	General & helping
	

	Mentoring
	
	Hostel Work
	

	Millennium Volunteers
	
	Languages
	

	Museums
	
	Legal Work
	

	Music
	
	Local events
	

	Politics
	
	Marketing, PR and Media
	

	Prisoners & Ex-offenders
	
	Mentoring
	

	Race, ethnicity and Refugees
	
	Music
	

	Religion
	
	National & International Events
	

	Sports & Outdoor Activities
	
	Officials
	

	Women’s Groups
	
	Retail & Charity Shops
	

	Youth
	
	Sports Development
	

	
	
	Teaching, Training & Coaching
	

	Virtual Volunteering?
	
	Trusteeship & Committee Work
	

	
	
	Under 16 Volunteering
	

	Residential?
	
	Youth Work
	


How long will it take a volunteer to become involved, from initial enquiry to taking up the role? (Approx No of weeks):

Please tick which recruitment methods you use:

	Application Form
	
	Police Check
	

	Interview/informal chat
	
	References
	

	Trial period
	
	Other
	


Which facilities are available?

	Wheelchair access
	
	Brailled information
	

	Minicom 
	
	Hearing loop
	

	Adapted toilet for wheelchair users
	
	Information on audiocassette
	

	Information in other languages
	
	Other – please specify
	


Do you have an Equal Opportunities Policy?


What kind of insurance cover do you have?

Which expenses are reimbursed to volunteers?

	Travel – bus/train
	
	Specialist clothing/equipment
	

	Child care/other dependent care
	
	Travel – car

Mileage rate:
	

	Lunch/other meal
	
	
	


Briefly describe your induction process for new volunteers:

What kind of training is offered/provided?

What ongoing support is given?  E.g. supervision, team meetings etc

The details you provide will be stored on v-base, a bespoke database used by Volunteer Centres nationwide.  The opportunity will then be uploaded to the national volunteering database, www.do-it.org.uk, where it can be accessed by members of the public.

If you are happy for this opportunity to be advertised on the national volunteering database, please tick here

If you do not wish this opportunity to be advertised on the national volunteering database, please tick here.  We will then simply hold your details locally and they will not be accessible on the internet.

If you would like to advertise the opportunity on the internet, but would prefer the Volunteer Centre to be the first point of contact, please tick here.

Signed:

Name:

Date:

